HOW TO APPLY FOR CERTIFIED POSITIONS

Effective May 26, 2010 all certified applications will only be accepted through our online system.
Paper applications currently on file, will no longer be valid towards any future vacancies.
Please read carefully
· We are no longer accepting paper certified applications. (This includes certifications, letters of reference, cover letters, etc.)  Paper applications currently on file, will no longer be valid towards any future vacancies. 
· To find current vacancies and to apply, please visit  https://online.fusd1.org/ifas7/applicant/public/  to apply online.  (Recommend using Internet Explorer to access Applicant Online)

· If you have applied in the past, please fill out an on-line application so your application can continue to be considered for future employment. We apologize for this inconvenience, but appreciate your assistance in converting to the paperless process.

· When you submit your application for employment you will receive an automatic e-mail acknowledging receipt of your application. Due to the volume of applicants we receive, the district is unable to respond to telephone inquiries regarding the status of an application.
· You will be contacted by the School/Program Administrator if you are selected for an interview. 

· Incomplete applications will not be processed. Applications without the required documentation are considered incomplete and will not be available for review by supervisors.   
· After the online application is submitted for a specific posting, you will not be able to return to the application and add/delete information.  You may, however, submit an application for another posting.     

· If you do not have a computer, with internet access, public libraries offer this service. There is also a computer available in the FUSD Human Resources office.
Before you get started: 

Please have the following items ready, as you will need to scan them into your application: 

· Current Teacher Certificate

· Current Fingerprint Clearance Card

· Three (3) letters of recommendation

· AEPA scores

· Unofficial Transcripts

*Note:  You may want to scan these items to your “profile page” of the application process.   They will automatically attach to each application you complete thereafter. Please be sure they are legible.  You are welcome to include a resume’ with your application.
IMPORTANT:  Should you be hired for a position in the district, please know that we must have a completed EMPLOYMENT VERIFICATION form, from each district from which you’ve worked.  Applicants are responsible for sending the form to their previous employers and following up with them, to be sure they are returned to Flagstaff Unified School District. We are providing the link to the EMPLOYMENT VERIFICATION form here:    Employment Verification Form
