TEACHERVUE User Guide Chapter One

OVERVIEW OF THE TEACHERVUE SOFTWARE

The TEACHERVUE software, frequently abbreviated TXP and also known as Teacher
Experience, provides districts with an easy method to give teachers access to just the
student information they need. Rather than spending hours modifying and tweaking the
security system to adjust the access rights for teachers just so, the TEACHERVUE software
can be implemented with just a few steps. It provides access to attendance and grades
with customizable security rights, and can display any report needed.

This manual illustrates how to view and edit attendance and grades in the TEACHERVUE-
related views. Additional information regarding student discipline, tests and health may
also be reviewed from the TEACHERVUE software.

The companion manual to the User Guide, GENESIS — TEACHERVUE Administrator Guide,

illustrates how to setup and configure the TEACHERVUE software. The unique security
options available for TEACHERVUE are also outlined in that guide.

ACCESSING THE TEACHERVUE SOFTWARE

To access the TEACHERVUE software:

1. Log into the GENESIS system using a username and password configured for the

TEACHERVUE software.

— . T
Please enter your login name and password
EN Es I S Eilow o ccmst e appIcalan
Login Name

Iteacher

Edupoint

License Aureement | ContactUs | Check For Popus | Add This Pae to
My Favorites

Copyright @ 2002-2009 Edupoint Educational Systems. A rights reserved.

Figure 1.1 — GENESIS Log In Page

2. A red highlighted box then appears in the middle of the screen. Select the correct
semester from the drop-down list at the top of the view.

Please <elact a class.

{ Spring = Ok ‘ Close
| I | I I
Spring (01/05/2009 - 06/30/2000)
&0 [s551 - American Gaverment o7z aneng | 7 [ =2 [ =6

Ok ‘ Close

Figure 1.2 — Please Select a Class View, Confirm Semester
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3. Select the class to be graded or for which attendance is to be recorded by clicking
the radio button in the Period column.

Please select a class.

Spring - oK | cose |
I I I I
I— Spring {01:05/2009 - 06/30/2009)
(ol 9 |SSSW - American Gavernment |WDF7 (AMPI) | i | 52 | 216
OK | Close. |
Figure 1.3 — Please Select a Class View, Select a Period
4. Click OK.

check the box Add to Chart .

If students were added or dropped from the section, the Acknowledge
Adds and Drops view pops-up. To add the new student(s) to the seating chart,

Acknowledge Adds and Drops

This is automatically checked by default.

0K Clicking 'OK’ acknowledges the new students entering the class and those students who have left the class.
| [ [
09/14/2009 |~ |Abdulbari, Kathy [0123 - 1213 Multi-Age |138578 02 |Female

Figure 1.4 — Acknowledge Adds and Drops View

5. Click OK to acknowledge the student changes.
entered in Genesis, the Announcements view pops-up.

Urgency Organization Hame

Di=trict and School Announcements

Announcement

If announcements have been

District

P] Edupaint Schaal

Because we have been experiencing power outages in the afternoon, pleasze limityour use of "power hungn
equipment and dewices during afternoon peak periods.

Figure 1.5 — Announcements View

6. Click OK to close the announcements. The main view of the TEACHERVUE software
is displayed.

GENESES

Room  Period

Edupomt

Sehor District

|215 |D

Attendance taken for today (AM)

Attendance taken for today (FM)

‘! . I E‘

[Decker, Lot ||Devisme, Raoger|

[5551-Am Govt J{&

Student Tallies Count
Total 27
Present Today 26
Absent Today 1
Tardy Today 0

Seating Charts
IAIpha - Last, First 'I

Figure 1 6 Main Vlew TEACHERVUE

Y- %

L%
Details | Preferences I Students Fbbott, Billy | mar __
i (5351-Am Got | 5551-Am Govt | [3551-Am Govt | 5551.Am ¢
Spring |
Section Course Student
1077 A Go 27

Hepe High Schoal
ean W0-2
Lze-Teacher Usar

,Wrilliam |
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CHANGING CLASSES

In the TEACHERVUE software, only one class’ attendance and grades is displayed. To
switch to another section to view its attendance and grades:

1. Return to the main TEACHERVUE view, the Seating Chart, and click the Change
Class icon.

L
GENESIS
5undav, July 1

- Alpha - Last, First
Teacher Roorm F'erlo ;

User, Teachgi= |21 6

kKl % LA‘@EI@

— ) 1 ) J
Details | Freferences | Students |G aebert | Pauls Addingta| Joze Coleman
|
Them Q05433 57 1585 |l57az08
= tale - 11 Female- 12 | |male- 12
|Spr|ng | e = -
- i -American| [SS81-American| |S551-American
Section Course Student
|1D?'?' |American Government |2? |
Student Tallies Count =
[Total 27 =
|F‘resent Today MAA™ % f
|Ahsent Today NeA™ 1 g -
|Tard3r Today MiAa* Lori Dedier Roger Devisme | [Ruth Dianics
* Today s not & valid school day piozuz Jeithaly | askr
Saating Charts Female - 12 hMale - 12 | Female - 12
el L (S551-American| [SS561-American| |S551-American
Llnka - | act Fieet el e

Figure 1.14 — Seating Chart View

2. A red highlighted box appears in the middle of the screen. Select the correct
semester from the drop-down list at the top of the view.

55

Spring = K | Close

I [ I I I
Spring (01/05/2009 - 07/30/2009)
@0 5551 - American Government 1077 (AMPM) 27 52 216
c2 PAZE - Intermediate Acting 0258 (AMPNM) 17 YR 409
oK | Close |

Figure 1.15 — Please Select a Class View, Confirm Semester

3. Select the class to be graded or for which attendance is to be recorded by clicking
the radio button in the Period column.

Please select a class.

Spring = K I Close |
I [ I I I
Spring {01/05/2009 - 07/30/2009)
”C\D S561 - American Govemnment 1077 [(AMPM) 7 52 216
( Hdl PASE - Intermediate Acting 0258 (AM/PN) 17 YR 409
Ok Cloge

Figure 1.16 — Please Select a Class View, Select a Period

4. Click OK. The main view of the TEACHERVUE software is displayed for the newly
selected class.
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ATTENDANCE NOTIFICATION

When a teacher logs in to the TEACHERVUE software, the software notifies the teacher if
attendance has not been taken for today’'s date in the Class Info section of the main
TEACHERVUE view. The message appears in bright yellow below the section information.

Seating Chart - Alpha - Last, First
Teacher Room Permd ==

User, Teacher |21E

(BB e 5 EI (3]

Details | Preferencas I Students =5
Term
[ J
I|5ection Course Student
% ‘| o Ilq
Attendance not taken for today
fGdent Tales oun
|[Total 28
|||F'rssent Today 28
|||Abs ent Today 0
|||Tardy Today 0
Seating Charts
IAIpha - Last. First 'I
Edit Seating Charts | Knudsen, Alan | Lo

Figure 5.1 — Attend

For schools taking daily attendance twice a day, the message specifies which part of the
day is still missing attendance.

Attendance not taken for today (AM)

Attendance not taken for today (FM)
Figure 5.2 — Daily Attendance Message

Even if all students are present, the teacher must take attendance by either chart or list as
explained later in this chapter. Once the teacher has saved the attendance records, the
message changes to “Attendance taken for today”.

Seating Chart - Alpha - Last, First

[Teacher Room  Period —
User, Teacher I21S Il] i
EEeEE O
Details | Preferences | Students |[Z550k sy |[Bssiar, Jusn__||Becstesd, Phyl| [Branch, Clarend [Cody, Hary |{Cool
Term
Fal \
Section Course Student

a7z I " IEY
T T

|- Attendance taken for today

Present Today 28
Absent Today 0
Tardy Today 0

Seating Charts 3 2
Alpha - Last, First = g /
o
- 7 T
Edit Seating Charts [Knudsen, Alan [|Loncss, Jessica |[Martin, Kim

Figure 5.3 — Attendance Taken for Today Message
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TAKING ATTENDANCE BY CHART

Attendance can be taken for the current date by using the Seating Chart. If attendance
needs to be taken for a previous school day, the Take Attendance By List function should
be used. It is discussed later in this chapter. To take attendance using the seating chart:

1. Click on the Take Attendance by Chart

Teacher

o
Room  Period

icon.

G

ﬂﬂ'ﬁ.

ENESIS

GENESIS A 9. 2009
Teacher Hunm Peri_m:i
ser, Teacher 216

P

j@ g (5] EI

Figure 5.4 — Seating Chart View, Class Info

2. A Reason Types Legend appears under the Class Info area. This legend shows
the color coding used for the absence types available. The absence types available

are configured during the district & school setup, as outlined in the GENESIS -
TEACHERVUE Administrator Guide.

Taking Attendance

|User, Teacher |21E IEI

Save Attendance

Taking |AM x| Attendance

| Pauls Ad

- Press the "Sawve Attendance’ button (on your left) when complete

Reason Types Legend

| BT 1655

|U nyerified
[Tardy

dingto| Uose Coleman

(Caralyn Cooley | Richard Crum
| B7az05

Q22759 | 872047

hichael Shaker
202146

anice Moilan
T2016

ale 41

| Female

12 | Male - 12

[Female- 1z ||Male- 12

hdale - 12

555

Female - 12

S851 5861

Excused

L

Unexcused

ﬂ\l

Lorl Decker

Roger Davisme |

Ruth Dianics
74332

F atrick Stoker
T 2551

| Tina Gilbert ||T|mothy(}rant
| 121500 67200

[Ruty Shiriey
014077

Famale- 12 |Female- 12 [Female - 12| {Male- 12

=S | 5551

l5551

Figure 5.5 —

st

Reason Types Legend

3. For daily attendance schools that take attendance twice a day, use the drop down
arrow to select what time of day that attendance is being taken.

Teacher

Room  Period

User, Teacher

216 |o |

Save Attendance Cancel

Taking | PM = Attendance

Figure 5.6

— Taking PM Attendance
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4. Click on the student’s picture to mark the student as absent or tardy. Continue
clicking until the correct code appears.

Teacher Room  Period
Usger, Teacher 216 0

e,
{  Save Attendance '
e ——

Taking |AM =] Attendance

Michas! Shaker
| moa1as a7

Male 12 |Female- 12 |
5e8 5351

Reason Types Legend
[Unverified

[Tardy
|E}{cused

TN

|Un_e;{cused

Ruby Shidey |

Figure 5.7 Marklng Attendance by Seating Chart

5. When all absences have been recorded, click the Save Attendance button. Even if
no students are absent, be sure to click the Save A  ttendance button to record

that attendance has been taken.  To cancel any changes that have been made,
click the Cancel button.

Note: Only students who are tardy or absent from the class should be
marked. Those students who are present do not have any code appear
in the lower left hand corner of their student picture.

6. Once the attendance has been saved, the view returns to the main Seating Chart
view.

Seatng Char - Alph - Last. First

[Teacher Room Penﬂd
User, Teacher I21E
B E EI (3]
Detailsl Preferences | Students
Term
[Fall \
Section Course Student
(0077 Am Got |28 |
|Attendance taken for today
Student Tallies Count
(Total 28
Present Today 28
Absent Today 0
Tardy Today 0
Seating Charts ¥ { 7 F . % .
|A\pha - Last, First vI f b " i
-
Edit Seating Charts [Knudsen, Alan [|Loncar, Je Debo rah [[Nielsen, Harold [{Passey, Helen |

Figure 5.8 — Main Seat|ng Chart View

64 Copyright© 2010 Edupoint Educational Systems, LLC



Chapter Five TEACHERVUE User Guide

TAKING ATTENDANCE BY LIST

Taking attendance by using the student list allows the teacher to take attendance for the
current school day or return to previous school days. To take attendance by list:

1. Click on the Take Attendance by List icon.

GieNls

=28 Sunday, June 28, 2009

Teachar Room  Period
Usep Teacher [216 o

LTS

Figure 5.9 — Seating Chart View, Class Info

2. A Reason Types Legend appears under the Class Info area. This legend shows
the color coding used for the absence types available. The absence types available
are configured during the district & school setup, as outlined in the GENESIS -
TEACHERVUE Administrator Guide.

Taking Attendance - Press the "Save Attendance’ button {on your left) when complete
Teacher Room _ Period
Teacher User |21S IU || sl ‘
Section Course Student de 3/2009 9/2009
0077 [Am Got 28 = = =
Abbott. Billy WE | WE | NE Sup | Sup
Undo Changes | Barker, Juan N/E N/E N/E. Sup Sup
Beckstead, Phyllis N/E N/E N/E Sup Sup
Cancel and Return to Seating Chart
Branch, Clarence N/E N/E NIE Sup Sup
ody, Harry N/E N/E N/E Sup Sup
Reason Types Legend
‘UHverrﬁed ooley, Carolyn N/E N/E NIE Sup Sup
Tardy ixon, Eugene N/E N/E N/E Sup Sup
Excused Forsythe, Ralph NE N/E NIE Sup Sup
Unexcused Gunnell, Diana ne | we | ne | | sup | Sup

Figure 5.10 — Reason Types Legend

3. For daily attendance schools taking attendance twice a day, two columns appear
under each date — one for the AM session and one for the PM session. Daily
attendance schools taking attendance only once a day only show the date column.
Days that the school is not in session, or days on which the student was not enrolled
are grayed out with the notation N/E (for not enrolled). Today’s date is highlighted in
pale yellow. Supplemental attendance days that are not active for this class are
noted with SUP.

812009 92009
Sident Mon 31 Tue 1 Wed 2 Thu 3 Frid Sats [ ton 7
A [ Pm [ AM [ Pm [ AM [ PM | Aw [ Fwm | am | Fm | Aam [ v IEEEY
Aaron, lan N/E N/E Sup Sup |

Alejandrez, Willie N/E N/E Sup Sup | Tdy
Antonio Gonzalez, James N/E N/E N/E N/E N/E N/E N/E N/E N/E N/E Sup Sup | N/E N/E
Bahena, Joshua N/E NE Sup Sup |

l[Baker, Carios NE | NE sup | Sup ||

|[Bradiey. Linda NE | NE Tdy sup ) Sup || Tdy
|||Eustamante, Aaron N/E N/E Sup Sup |
Figure 5.11 — Taking Daily Attendance By List
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4. For period attendance schools

, a column for each date is listed. Days that the
school is not in session, or days on which the student was not enrolled are grayed
out with the notation N/E (for not enrolled). Today's date is highlighted in pale
yellow. Supplemental attendance days that are not active for this class are noted
with SUP.

Student
Name

8/2009 9/2009

Abbott, Billy N/E N/E N/E Sup Sup
Barker, Juan MN/E N/E N/E Sup Sup
Beckstead, Phyllis N/E N/E N/E Sup Sup
Branch, Clarence MN/E MN/E N/E Sup Sup
Cody, Harry MN/E N/E N/E Sup Sup
Cooley, Carolyn N/E N/E N/E Sup Sup
Dixon, Eugene M/E MN/E N/E @) ('-:SUD Sup
Forsythe, Ralph MN/E N/E N/E Sup Sup
Gunnell, Diana N/E N/E N/E Sup Sup

Figure 5.12 — Taking Daily Attendance By List

To take attendance , click in the column for the date being recorded and the row for
the student. The first absence reason appears. Continue clicking in the box until
the desired reason appears. The reasons appear in the order listed in the legend
with each click.

If attendance for a different date needs to be marked, the Back 10 Days, Go to
Today, and Forward 10 Days buttons at the top of the attendance list can be used
to navigate to the desired date. Most schools limit attendance recording to within 3
to 5 days of the current date, but past attendance records may be viewed.

<< Back 10 Days Go To Today

Figure 5.13 — Switching Attendance Dates

Formard 10 Days ==

Once all of the attendance has been recorded, click on the Save Attendance button
to save the attendance and return to the main Seating Chart view. To undo any
changes, but still remain in the Attendance List, click the Undo Changes button. To
undo any changes and return to the main Seating Chart view, click the Cancel and
Return to Seating Chart button.

Taking Attendance - Press the "Save Attendance’ button (on your left) when complete
Teacher Room  Period |

User, Teacher |218 |0 H e
Section Course Student de 8/2009 9/2009
0077 [Am Got 28 = =
Abbott, Billy N/E N/E N/E Sup | Sup
Undo Changes Barker, Juan N/E N/E N/E Sup Sup
s Beckstead, Phyllis N/E N/E N/E Sup Sup
‘ Cancel and Return to Seating Chajt |
Branch, Clarence N/E W/E N/E Sup Sup
Cody, Harry N/E N/E N/E Sup Sup
Reason Types Legend
|Unven'ﬁed ooley, Carolyn N/E N/E N/E Sup Sup
Tardy Dixon, Eugene N/E N/E N/E Sup Sup
Excused ”anrsy‘the, Ralph MN/E N/E MN/E Sup Sup
Unexcused ||Gunnell. Diana NE | ME | NE Sup | Sup

Figure 5.14 — Saving Attendance
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GENESIS URL:

Popup Blockers must be turned off for Genesis to function properly. This includes popup blockers included with some
installed toolbars such as Google, Yahoo, and Bing toolbars.

Change Password is on the Preferences Tab.
On The Preferences Tab, check the box for “Show Notifications”.

If students are missing from the seating chart, check the students tab and then modify the seating chart to place them.

Notes:





